AL AMBRA SCHOOL DISTRICT #68

NOTIFICATION OF RFP
WEB PUBLISHING AND CONTENT MANAGEMENT SOLUTION
EFP #509-28-15

Due Date: Thursday, December 17, 2000 gt 10:M a.m. Local Time

The specifications for the Web Publishing and Contert Management Solution RFP is now available at the Alhambra
Schoo! District #68, Purchasing Department, 4510 N, 37 Ave., Phoenix, AZ 85019.

You may download this document from our website: www.alhambraesd ors
1f vou would like the bid package ¢-mailed or mailed to vou, check the appropriate box provided below.

The bid packape can also be picked up at the Purchasing Department located at the address listed above. Contact Barbara
Moulder at {602) 336-2972 to pick vp 2 copy of the bid package for your company,

THIS FORM MUST BE RETURNED TO PURCHASING INDICATING YOUR COMPANRNY'S INTENT
REGARDING REP.

In order 1o keep our recomds up 10 date, please advise us of any error in contact informadon or product catzgory, in the space
provided below. Additonaily if you do not wish (o bid at this ime but would like (o remain on our vendor list, indicats
below and confirm with vour signature. Tt is requested that all corrections and/or a “No Bid™" be FAXED to the Purchasing

Department.

FAXED AND E-MATLED BIDS WILL NOT BE ACCEPTED. All bids must be sealad in an envelope with the vendor
pame, bid oame and oumber on the cuside of the eavelope.

NOTE: Thisis notification only, You must retrieve the document by vsing the instructions shown above or by
contacting the Purchasing Depariment ai the number shown below. RETURNING THIS FORM ONLY does not fulfill bid
reguirements unless respooding with a “No Bid"' as shown below.

Barbara Moulder

Purchasing Department

Phone (602 3362072

Fax (602) 336-2269

e=mmil: purchaxined alhambrak 12 oz us

L] k-Mail Address: o
Please e-mail the bid packags o the addrezs above

[JPlease mail bid package to address listed below

{] Check box if vou plan tz download docoment

from our website
[(] No Bid, but would like 1o remain on Printed Name:

Bidder's List
Signahume:

Incormest product categoery, please romeve our

company from this category. Company: .
Address:
City State Zip
Phone:

Fax:




ALHAMBRA SCHOOL DISTRICT
NOTICE OF REQUEST FOR PROFOSAL

RFP #509-28-15
MATERIAL ANIVOR SERYICE: WERB PUBLISIIING AND CONTENT MANAGEMENT SOLUTION
INJE DATE:  December 17, 2009 TTVIE: 10:00 a.m. Local Time
Opening Location: AThambra School District
4510 N. 37" Avc.
Phoenix. AZ B5D19

In accordance with Schoal Disirict Procurement Rules in the Arizona Admmistrative Code {(A.A.C))
promulgated by the State Board of Education pursuant to ARS. 15-213, Proposal for the material or
services specified will be received by the Alhambra School District, ai the above specified location, until
the time ard date cited. Proposal reccived by the correet time and date shall be opened and only the name
of the Offerors shall be publicly read All other information contained in the Proposal shall remain
confidential unfil award is made. If you need directions to onr office, please call Barbara Moulder at
602-336-2072

Proposals shall be in the acmal possession of the District, at the location indicated, on or prior to the exact
time and daie indicaied above. Late Proposals shall not be considered. The official time will be
determined by the clock designated by the school distriet.

Proposals nust be submitied in a sealed envelope with the solicitation number and Offeror’s name and
address clearly indicated on the envelope. All Proposals must be written legibly in ink or ovpewritten.
Additiopal instructions for preparing a Proposal are provided herein.

OFFERGRS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE REQUEST
FOR PROPOSAL.

Barbara Moulder

&02-336-2%972

G002-336-2269
barbaramoulder@alhambraesd.org

Fage 1 of 17



Table of Contents

Section Page
Uniform INSINICHON (0 OITEIOTE. ... imsrinssmesisesemsarsarssstssbinsmstrassmsansse pishmssesssse sabsssis sons sassesmysssssabssatsss=s stsos 3
Uniform General Terms and CONgItonS. .o . -ssssrsssssssssmessmstisssmaisssessssnsmsaissssssssasainsssssminaise s sass ssaes 8
Special Terms and COndItONS ...... oot et s anss s nrnmsn s ra s sr b s ar s i sasmnas s asanana s mins 15
SpeciHcations/SeOPE OF WOIK.......c.coromrrrecsisisseasmrassess stsssisesssecsinmastonsssesss seoramisnssasnstansarswasssrsmasss siases ases 20
NV OODT MBS IROIINIITE ;i i e e A A s S oA B s s s Y
TR TBTITER ;i s s 55 AR = A AR MRS 55 - B S S A AR Y = e 26
Proposal Submittals .......... .o . e irn e - SE - o S
5 yste st VB0l o) 1 e PO o e L o e S Tl S o e e 28
Proposal and ACCEPante FOMM ..o ciiisiimccsiiasssssssineooossssassnas s s sassasssass sssassama s s im s snans s samen 29
Btatement OF N0 BI ..o i iueeniniviiii e s fasisoisss ghissssssssns oo weinis AL asoni ems DR B S8 30
DD BV tONS AN CIIINRNIN: s oyt s s s g S s oty SRR 31
Confidentiol Proprietary SUBMItAIS. ... s st 32
Axdcditionsl M aterinde Sl oo B i o S VR e St s S 33
Acknowledgement of Addendums. .oveeevveeeeeee e A R S S e s
Non-Collusion StAETNENE..........cccormmrreireriirsesienmssassieiar oot sesessmmrssss st ee et e e b 35
Dirug Free Workplace Certification. R PR e e R e Lrion. | [
L L B o L e TS P PR 37

DOCUMENTS REFERENCED:
You may access a copy of the documents referenced within this Proposal at the following web addresses:

Arnzona Rewvised Starutes (A.R.S.) is available at: hitpo/sww w . azleg staie.az us’ Anizona RevisedStatutes. asp

The Arizona Schoo) District Procurement Rules in the Arizona Administrative Code is available ar;
litip:/‘azsos. sovipublic servi itle 07702 htméAnicle 10

LR.S W9 Form (Request for Taxpayer LD. Number} is available at: hutp:swww irs gov/pubsirs-pdffw? pdf



UNIFORM INSTRUCTIONS TO OFFERORS

Definition of Terms

As used in these instructions, the terms listed below are defined as follows:

A “ 4 ttachmens” means any item the Sclicitation requires an Offeror 1o submii as part of the Proposal.

B. “Contract” means the combination of the Solicitation, including the uniform and Special Instructions to
Offerors, the Uniform and Special Terms and Conditions, and the Specifications and Statement or Scope of
Work; the Proposal and any Solicitation Amendments (Addenda) or Contract Amendments; and any lerms
applied by law.

c. “Contraci Amendment™ means & wnitten documens signed by (he School DistrictPublic Fnnty that is
issued for the purposs of making changes in the Contract,

D “Contractor” meens any person whe has a ceatract with the Scheol District/Pablic Entity.

E. “Draps" means calendar days unless otherwise specified,

F. “Fxkibit™ means any item lzbeled as an Exhibit in the Solicitation or placed in the Exhibits section of the
solicitation

G, “(Fratuily” means a payment, loan, subscription, advance, deposit of money, services, or anything of mare
than pominal value present or promised, unless consideration of substantially equal or greater value is
received

H. “Offeror” means a Offeror who responds 1o the solicitation.

I. “Procurement Officer” means the person dely authorized (0 enter mnfo and administer Contracts and make
written delerminations with respect 1o this solicitation or his' ber designee.,

i “Hesponsible Offeror™ means the Offeror whao has the capability to pertorm the contract requiremsents and
the integrity and reliability to assure complete and good faith perfermance and who sybmits the Jowest
Proposal.

K “Responsive () fferor® means the Offeror who submits a Propesal that conforms o all material respects to
this Request For Proposals, Instruction to Offerors and the Plans and Specifications which are incorporated
herein by this reference.

L. “Salicitation ™ means a Request for Proposal (RFP).

M. “Selicitation Amendment (or Addendum)” means a written document that is autherized by the
Frocurement Officer and issued for the purpose of making changes to the Solicitation.

N. “Subcenfract”™ means any Contract, express or implied, between the Conmactor snd another party or
between a subcontractor and another party delegating or assigning, in whole or in part, the making or
furnishings of any material or any service required for (ke performance of the Contract

Q. “School District/Public Entity™ means the School Distmict Public Entity that executes the contract.

Inquiries

A Dty to Examine. 1t is the responsibility of each Offcror to examine the entire Solicitation, seek

clanfication in writing, and check its Proposal for accuracy before submitting the Proposal. Lack of care in
prepanng a Proposal shall not be grounds for withdrawing the Proposal after the due date and time nor shall
il give rise to any Contract claim.
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IL.

Solicitation Contact Person. Any inquiry related (o a Solicitation, including any requests for or inquities
regarding standards referenced in the Solicitation shall be directed solely to the Solicitation contact perso.
‘(e Offeror shall not contact or direct inquires concerning Lhis Solicitation to any other employee unless
the Solicitation specifically identifics a person other than the Solicitatien conlact persen as a conlact

Submission of Inquiries. The Procurement Officer or the person idennfied in the Solicitation as the contact
for inquires may requise that an inquiry be submitted in writing. Any inquiry related to a Solicitation shall
refer to the appropriate Solicitation number, page, and paragraph. Do not place the Solicitation oumber on
the outside of the envelope containing that inquire since it may (hen be identified as an Proposal and not be

Timeliness. Any inquiry shall be submitted as soomn as possible and at least seven {7} days belore the
Proposal due date and ume. Failure to do so may resolt in the inquiry not being answered.

No Right to Rely on Verhal Responses. Any inguiry that reselts in changes to the Scolicitation shall be
answered solely through a written Solicitation Amendment or Addendum. A Offeror may not rely oo verbal
TESPONSas 10 nguinss,

Solicitation Amendments'Addenda. The Solicitation shall only be modified by a Solicitation Amendment
or Adderdum.

Pre-Propesal Conference. If a Pre-Proposal Conforence has been scheduled under this Sobicuation, the date,
time, amd locaiion appesar on the Solicitation cover sheet or elsewhere in the Sohicitation. An Offeror should
mise any questions 1t may have about the Solicitation or the procurement al that time. An Offeror may not
rely on any verbal responscs to questions at the confercnce. Material issues raised at the conference that
resull in changes (o the Solicitation shall be answered solely through a written Solicitation Amendment or
Addendom.

Persons with Disabilities. Persons with a disability may request a reasonable accommodation, such as a
sign lancuage interpreter, by conlacting the appropriate Solicitation contact person. Requests shall be made
as early as possible to allow time 1o arrange the accommodation.

Praposal Preparation

Al

Forme: No Facsimile o Elecoronically Subminted Proposals. A Propesal shall be subminad either on the
forms provided in this Sclicitation or (heir substantial equavalent Any substitule document for the forms
provided m this Solicitation will be legible and contain the same information requested on the form. A
facsimile or electronically submitted Proposal shall be rejected.

I'vped or Ink; Corrections, The Proposal should be typed or in ink. Emsures, interlincations or other
modifications in the Propesal should be initialed m ink by the person signing the Proposal, Modifications
shall not be permitted after Proposals have been openad excepl a8 otheraise provided under applicable law.

Evidence of Intent to be Bound. Failure to submit verifiable evidence of ment (o be bommd, such as an
original signature, shall result in rejection of the Propasal,

Exceptions 1o Terms and Conditions. All exceptions included with the Propesal shall be submitted in 2
clearly idennfied separaie seetion of the Proposal in which the Offeror clearly idemifies the specific
paragraphs of the Solicilation where the exceplions occur. Any exceptions not included in such a section
shall be without force and eftect in any resulting Contract unless such exception is specifically referenced
by the Procurement Oificer in o written statement. The Offeror”s preprinted or standard teoms will not be
considersd as a part of any resulting Contract, All exceptions that are coptained in the Offfer may negatively
affect the proposal evaluatton criteria as staled in the Solicitation or result in rejection of the offer.

Subcontracts. Offeror shall clearly list any proposed subcontraciors and the subcontractor's proposed
responstbilities in the Proposal.

Cost of Proposal Preparstion. The District will not reimburse any Offeror the ¢ot of responding 10 2
Solicitation,
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M.

Solicitation Amendments/Addenda. Unless otherwise stated in the Soliciiation, cach Solicitation
Amendment or Addendum shall be acknowledged by the person sigring the Proposal. Failore o
acknowledge a material Solicitation Amendment or Addendum or 12 follow the instructions for
acknowledgement of the Sclicimtion Amendment’Addendum sball resull in rejection of the Proposal.

Federal Excise Tax, School DistrictsPublic Eatities are exempt from Federal Exeise Tax on manufactured
goods, Exemption Centificatcs will be prepared upon request.

Provisign of Tax Identification Numbcrs. Offerors are required 1o provide their Arizona Transaction
Privilege Tax number andior Federal Tax Identificarion mumber, if applicable, in the space provided on the
Offer and Acceptance Form and provide the tax rate and amount, if applicable, on the Proposal Cost Shect

Identification of Taxes in Pro School DistrictsPublic Entitics are subject to all applicable state and
local ransaction privilegs taxes, If Arizoma resident Oferors do not indicate taxes on a separate item in the
Proposal, the Schoal District/Public Entity will conclude that the price{s) ofiered ncludes all applicable
taxes,

Drisclosure, If the Firm, business, or person submitting ihis Proposal has besn debarred, suspended or
otherwise lawhulty precluded from participadng in any public proooement acuvity, including being
disapproved as a subcontracter with any foderal, state, or local govemment, or if any such preclusion from
participation from soy public procurement activity 1s correnily pending, the Offeror must fully explain the
circumstances relating to the preclusion or proposed prechusion in the Proposal. The Offeror shall include a
letier with its Propoesal setting forth the name and address of the govemmental unit, the effective date of
this suspension or debarment, the duration of the suspension or debarment, and the relevant circumstances
relating the suspension or debarment, If suspension or debarment is eurrently pending, a detailed
description of zll relevant circumstances including the details enumerated above must be provided.

Salicitation Order of Precedence. I the event of a conflict in the provisions of this Solicitation and any
subsequent contracts, the following shalt prevail in the order set forth below:

Addenda’ Amendments

Special Terms and Conditions;

Uniform General Terms and Conditions;
Statement of Scope of Worlg
Specifications;

Attachments:

Exhibits;

Special Insructions to Offerors; and
Uniform Insiractions to Offerors

100S e WA R L

Delivery. Unless stated otherwise in the Solicitation, all prices shall be F.0.B, Destnation and shall
include all delivery and unloading at the destination{s).

Iv. Submission of Proposal

A

elepe or Packape. Each Proposal shall be subminted to the location identified in this Solicitation.
in a sealed envelope or package that identifies its contents a5 a Proposal and the Solicitation nnmber to
which it responds. The appropriate Soliciation Number should be plainly marked on the outside of the
envelope or packape.

Priposal Amendment or Withdrawal. A Proposal may not be amended or withdrawn afier the Proposal due
date and time except as otherwise provided under applicable law,

Public Record. Under applicable law, all Proposals submitted and opened are public reconds and must be
retained by the School DistrictPublic Eniity. Proposals shall be open to public inspection afier Contract
award, exeept for such Proposals deemed to be confidential by the School District/Public Entity. If a
Offcror believes that information in its Proposal should remain confidential, it shall stamp as confidential
that information and submit a statemcnt with its Proposal detailing the reasons that information should pot
be disclosed. The School DiswictPublic Eatity shall make a determination on whether the stamped
information is confidential pursuant to the School DistrictPublic Entity's Procurement Code.
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D.

Nog-collusion, Emplovment, and Services. By signing the Offfer and Acceptance form or other official

contract form, the Offzror cenifics thar:

1. ltdid not engagze in collusion or other anti-competitive practices in connection with the preparation or
submission of ite Proposal; and

2 It does not discriminatc against any employee, applicant for employment, or person o whom it .
provides services because of race, color, religion, sex, national origin, or disability, and that it comphics
with all apphicable federal, state, and local laws and evecutive onders regarding employment,

Additional Propesal [nfermation

Al

Avrard

Unit Price Prevails. Where applicable, in ihe case of diserepancy between the unit price or rate and the
extension of that uait price or rate, (he unit price of rate shall govern.

Taxes. All applicable taxes in the Proposal will be considered by the School DisunctPublic Entity when
evaluating proposals; cxcept when a responsive Offeror which is otherwise reasonably snsceplible for
award is located outside of Arizona and is not subject te a transactien privilege oruse tax of a political
subdivision of this state. In that event, all applicable faxes which are the obligation of Offerors in state and
out of state, Oflezors shall be disregarded in the Contract Award. At all times, payment of taxes and the
determination of applicable taxes and rates arc (he sole responsibility of the Contractor.

Late Proposals, A Proposal submitied afier the exact Proposal duc date and exact nme shall be rgjectsd.

Disqualification. A Proposal fom an Offeror who is curently debarred, suspended or otherwise lawfully
prohibited from any public procuremeni activity may be rejocied.

Froposal Acceptance Peripd, An Offeror submitting a Proposal under this Solicitation shall hold uts
Proposal open for the number of days that is stated in the Solicitation. If the Solicitation does not
specifically state a mumber of days for the Proposal acceptance, the number of days shall be ninety (20).

Pavment Pavmenis shall comply with the mquirements of AR.S. Titles 35 and 41, Net 30 days, Upono
receipt and acceplance of goods or services, the Contractor shall submit a complete and accurate invoicy fu

payment within thiry {30) days.

Waiver and Rejection Rights. Notwithstanding any ather provision of this solicitaiion, the School
DisirictPublic Entity reserves the right 1o:

1. Waive any minor informality;
2 Reject any and all Proposals or pordons thersof; or
3 Cancel a soliciiation

Number or Types of Awands. Where applicable, the School DistrictPublic Entity reserves the right to make
multiple awards or te award a Centract by individual line itewns, by a group of ling items, or to make an
apgregate award, whichever is deemed most advantageous (o the School Diswict'Public Entity. If the
Procurement Officer determines that an aggregate award (o one Offeror is not in the School DistrictPublic
Entity’s interest, “al} or none™ Proposals shal be rejecied.

Contract Commencement. A Proposal does not constitute a Contract nor does it confer any rights on the
Offerer to the award of a Coniract, A Contract is not created until the Proposal is acecpted in writing by the
DistrictPublic Entity with an avthorized signatare on the Offer and Aceeptance Form. A letter or other
ootice of award or of the intent to award shall not constitute acceptance of the Proposal.

Effective Date, The =ffective date of this Contract shail be the date that the Procurement Officer signs the

Proposal and Acceptance Form or other official contract form, unless another date is specifically stated in
the Contract.
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D. Final acceprance for each participaung School DismictPublic Ennty will be contingent upon the approval
of their Governing Board, if applicable.

Protests

A protest shall comply with and be resolved accerding to Arizona Depariment of Education School District
Procurement Code Rule A A C. R7-2-1141 through R7-2-1153. Protests shall be in woiting and be filed with the
Dristrict Representative. A protest of a Soliciiznon shall be received by the District Representanive before the
Proposal due date. A protest of 2 proposad avard or of an award shall be [iled wath the Procurement Officer within
ten (100 days after the protester knows or should have known the basis of the prolest. A protest shall include:

A The name, addresses, and telephone number of the protester;

B. The siznaiure of the protester or its representative;

. Identification of the purchasing agency and the Solicitation or Contract aumber,
A detailed statement of the legal and factual grounds of the proest including copies of relevant documenis;
and
The form of relief requested.
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UNJFORM GENERAL TERMS AND CONDITIONS

Contract Interpreiation

A

m

Arizona Jaw, The law of Arizona applics o this Contract includiog, where applicable, the Uniform
Commercial Code as adopted by the State of Arizona and the Arizona School District Procurement Code,
Arizona Revised Stanutes (4 R.S.) 15-213, and its implementing rules, Arizona Administrative Code
(A_A.C.) Title 7, Chapter 2, Articles 10 and 11.

Implicd Contract Terms. Each Provision of law and any terms required by law {o be in this Contraci are a
part of this Couiragt as if fully stated in it,

Relationship of Parties. The Contractor under this Contract is an independent Contractor. Neither panty (0
this Contract shall be deemed o be the employee agent of the other party io the Contract

Severability. The provisions of this Contract are severzble, Any 1emm or condition decmed illegal or invalid
shall not affect any other term or condition of the Contract,

Mo Parol Evidence. This Conrract is intended by the parties as a final and complete expression of their
agreement. No course of prior dealings between the parties and no usage of (he trade shall supplement or
explain any terms used in this document,

No Weaiver, Either party™s failure to insist on strict performance of any term or condition of the Contract
shall not be deemed waiver of that torm or condition cven if the party accepting or acquiescing in the
nonconformiing performance knows of the nature of the performance and fails to object to it

Contract Admioistration and Operation

A,

Records. Under AR.S. § 35-214 and § 35-215, the Contractor shall retain and shall coptractually require
each Subcontractor to cetain all data and other records (“records™) relating 1o the acquisinon and
perivmaance of the Contract for a period of Gve years afier the complenon of the Contract. All records shall
be subject to inspection and audit ai reasonable times. Upon request, the Contractor shall produce a legible
copy of any or all such records,

Kon-Discriminanon. The Contractor shall comply with State Executve Grder Ne. 99-4, 2000-4 and all
other applicable Federal and State laws, rules and regulavions, meludiog the Americans with Disabilitias
AcL

Audit, Pursuant to A RS, § 35-214 a1 any time during the torm of this Contract and five (5} vears
thereafter, the Coptractor’s or any Subcontractor’s books and records shall be subject to audit by the School
DistrictPublic Entity and, where applicable, the Fedemal Government, the extent that the books and records
relate to the performance of the Contract or Subcontraet.

Inspection and Testing, The Coniracior agrees 1o permit access to its facilites, Subcontractor facilites and
the Contractor’s processes for producing the materials, 21 reasonable time for inspoction of the materials
and services covered under this Contract. The School DistricyPublic Entity shall also have the right to test
at its owm cost the materials 10 be supplied under this Contract, Neither inspection at the Contractor's
facilities nor lesting shall constitute final acceptance of the materials. If the Schoal DistrictPublic Entiry
determines non-compliance of the materials, the Conmactor shall be responsible for the pavment of all costs
incurred by the School District'Public Entity for testing and inspection,

Notices. Notices to the Contractor required by this Conract shall be made by the School District Public
Entity to the person indicated on the Offer and Acceptance Form submitied by the Contractor unless
otherwise stated in the Contracl. Notices to the School District/'Public Entity required by the Contract shall
be mads by the Contractor to the Solicitation Contact Parson indicated on the Solicitation cover shest,
unless otherwise stated in the Contract. An authorized Procurement Officer and an authorized Contractor
representative may change their respective person to whom notices shall be given by written notice and an
Amendment to the Contract shall not be necessary,
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Y.

Advertising and Promotion of Contract, The Contractor shall not advertise or publish information for
commercial beniefit conceming this Conmact without the prior writtrn approval of the Procurement Officer.

Property of the School District/Public Entity. Any materials, including reports, computer programs and
aiher delivershles, created under this Contract are the sole property of the School District'Public Entity.
The Contractor is oot eptitled to a patent or copyright on those materials and may not transfer the patent or
copyright 1o anyone else. The Contracior shall not use of release these materials without the prior written
comsent of the School Dismict/Public Entin:.

Cuosts and Payments

A, Pavments, Payments shall comply with the requirements of A.RLS. Titles 35 and 41, Net 20 days. Upon

B.

receipt and acceptance of geads or services, the Contractor shall submit a complete and acowraie invoice for
payment from the School District/Public Entity within thirty (30) days. The Purchase Order number must be
referencad on the mvoice.

Applicable Taxes,

1. Pavment of Taxes by the School Distmict/Public Entity. The School District/Public Enuty will pay only
the rale andior amount of taxes identified in the Proposal and in any resalting Confract,

2. Siate and Local Transaction Privilege Taxes. The School DistrictPublic Fnlity is subject 1o ail
applicable state and local transaction privilege 1axes. Transaction privilege taxes apply to the sale and
are the responsibility of the seller to remit. Failure to collect taxes from the buyer does not relieve the
seller from s obliganion w romit taxes.

3. Tax Indemnification. Contracior and all Subcontracioes shall pay all federal, state, and local taxes
applicable to its opemtion and any persons crployed by the Conractor. Contractor shall, and require
zll Subcontractors to hold the Schoel DistrictPublic Entity harmless from any responsibility for taxes,
damapes and interest, if applicable, contributions required under fedasal, and’or sate and local laws
and regulations and sny other costs including trapsaction privilege taxes, unemplovment compensation
msurance, Social Securty and Worker's Compensation.

4, IRS W-9, In order to receive payment undder any resuliing Contract, Offevor shatl have a carrent LR S
W-9 Form on file with the School DistrictPublic Enfity.

Availability of Funds for the Next Fiscal Year, Funds may pot presently be available for performance under
this Contract beyond the current fiscal year. Mo legal liahility on the part of the School DistrictPublie
Entity for any pavment may arise under this Contract bevond the current fiscal vear until funds are made
available for performance of the Contract The School District/Public Entity will make reasonable effons o
secure such funds.

Contract Changes

A

Amendments. This Contract is isseed under the authonty of the Procurement Officer who signed this
Contract The Contract may be modified anly through a Comiract Areendment within the scupe of the
Conwact signed by the Procurement Officer. Changes w the Commact, including the addition of work or
materials, the revision of payment teoms, or Gee substineton of work or materials, directed by an
unauthorized emplovee or made unilaterally by the Contractor are violations or the Contract and or
applicable law, Such changes, including unanthorized writen Contract Amendments, shall be void and
without effect, and the Contractor shall not be entitled to any claim and this Contract based on those
changes.

Subcontracie. The Conmactor shall not enter inte any Subcontract under this Conmact without the advance

written approval of the Procurement Officer. The Subcoatract shall incorporate by reference the terms and
conditions of this ContracL
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Assipnment and Delegation. The Contractor shall not assign any right nor delegate any duty under this
Contract without the prior wrilten approval of the Procurement Officer. The Proourement Officer shall not

wreasonably withhold approval.

V. Risk and Liability

A

Risk of Loss. The Contractor shall bear =1l loss of conforming material covered under this Contract until
received by authorized persomnel at the location designated in the purchase order or Contract Mere receipt
docs not constitute final acceptance. The sk of loss for nonconfomming maierials shall remain with the
Caontractor regardless of receipt

General Indemmification. To the exient permitted by A.R.S. § 41-621 and § 35-134, the School
District/Public Enatity shall be indemnified and beld harmicss by the Contractor for its vicarious hability as
result of eatering into this Contract. Each party {o this Contract is responsible for s own neghigence,

Indemnification - Patent and Copyright. To the extent permitied by A RS, § 41-621 and § 35-154, the
Confractor shall indemaify and hold harmless the School DistricvPublic Entity against any lighility,
including costs and expenses, for infringement of any patent, (rademark, or copyright anising out of
Conact performance or use by the School DiswictPublic Eatity of matenials firnished or work performed
under this Contract. The School District Public Entity shall reasonably notify the Contracior of any claim
for which it may be liable wder this paragraph.

Force jeure.

1. Except for pavment of soms due, neither party shall be liable to the other nor deemed in defauli upder
this Contract if and to the extent that such party's performance of this Contract is prevented by reason
of force majeure, The temm “foree mafeure ' means an occurrence that is bevond the cantrol of the
party affected and occurs without its Fauli or negligeace. Without limiting the foregoing, force majeure
includes acts of God; scis of the public enemy; war; riots; strikes; mobilization; labor disputas; civil
disorders; fire; flood; lockouts, injecuens-intervention-acts; or failures or refusals to act by povernment
authority; and other similar ocourrences beyond the conrol of the party declaring force majeure which
such party is wmahle 1o prevent by exercising reascnable dilipence.

2. Force Majeure shall pot include the folliowing occurences;

a. Late delivery of equipment or maizrials caused by congestion at @ manufaciurer’s plant or
elsewhere, or an oversold condition of the madket: or

b. Late performance by a Subcontractor unless the delay arises owi of a force majeure ocewrrence in
accordance with this force majeure term and condition; or

c. [Inability of either the Contractor or apy Subcontraclor to scquire of maintain any requircd
insurance, bonds, licenses, or permils,

3. W either party is delayed at any time in the progress of the work by force maieure, the delayed party
shall notify the other party in writing of such delay, as soon as is pracucable and no later than the
following working day, of ibe commencomeni thersof and shall specify the causes of such delay in
such notice. Such notice shall be delivered or mailed certified-retum receipt requested, and shall make
a specific reference (o this article, thereby invokmg its provisions. The delayed parly shall cause such
delay to coase as soon a5 practicable and shall potify the other party in writing when it has done so.
The time of completion shall be extended by Contract Amendment for a period of time equal to the
time that results or cffects of such delay prevent the delayed party from performing in accordance with
this Contract.

4. Any delay or failure in performance by either party bereto shall not corstitute default hereander or give
fise (0 any claim for deamages or loss of anticipated profits if, angd that such dslay or failure & caused
by foroce majeure.

Third Party Antitrust Violations. The Contractor assigns to the School Dustrict/Public Eatity any claim for

overcharges resnlting from antitrust viclation the extent that those violations copcern materials of services
supplied by third parties to the Contractor toward fulfillment of this Contract
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V1. Warrangies

A

B.

Liens. The Contractor warrants that the materizls supplied under this Conptract are free of liens.

Quality. Unless otherwiss modified elsswhere in these terms and conditions, the Contractor warrants that
for one year after acceptance by the School District/Public Entity of the materials or services, they shall be:

1. A guality to pass without objection in the trade under the Contract description;
2 Fit for the intended purposes for which the matenals or services are used;

3. Within the variations permitted by the Contract and are of even kind, quality, and quality within ach
unit and among all units;

4. Adequately contamed, packaged mmd marked as the Coulract may require; and
5. Conform 1o the written promises or affirmations of fact made by the Contractor.

Fitness. The Contractor warrants thai any material or service supplicd to the School DistrictTublic Eatity
shall fully conform to all requirements of the Solicitation and all representations of ke Contractor, and
shall be fit for all purposes and uses reguircd by the Contract.

luspectionTesting. The warranties 2t forth in subparagraphs A through C of this paragraph are not
affected by inspection’ 1esting of or payment for the materials or sarvices by the Sehool DistrictPublic
Entity.

Exclusions. Except as otherwise set forth in this Contr=cy, there are no express or implisd warraaties or
merchant ahility fitness.

liance wi licgble Laws, The manerials and services supplied under this Contraci shall comply
with all applicable federal, state and local laws, and the Contract shall maintain all applicable licenses and

pemails.

1. Contractor' regentations and Warranties. Al representations and warranties mace by the
Contrector under this Contrazt shall sarvive the expiaton of termination hereof. In addition, the
partizs hereto acknowledge that pursuant to A RS, § 12-510, except as provided in AR S, § 12-5329,
the School Dismict/Public Eotity is not subject 1o or barred by anv limilations of actions prescribed in
ARS. Titte 12, Chapter 5.

2. Purchase Orders. The Conractor shall, in accordance with all terms gnd conditions of the Contract,
fully perform and shall be obhigated o comply with ail purchase orders received by the Contracior
prior to the expiration or termination kereof, unless otherwise directed in writing by the Procurement
Oifices, including, without limitation, all purchase orders received prior to but not fully performed and
satisfied at the expiretion of termination of this Coniact.

YII. School DistrictPublic Entity*s Contractual Remedies

A

Right to Assurance. If the School Districi'Public Entity in pood faith has reason to believe that the
Coniractor does not intend (o, or is unable o perform or conrimuie performing the Conmact, the Procurement
Officer may demand in writing thar the Contracior give a written assurance of intent or ability to perform.
Failure by the Contractor w0 provide written assurance within the pumber of days specified in the demand
may., at the School DistrictPublic Entily's option, be the basis for terminating the Contract under the
Uniform General Terms and Conditions,

Stop Work Order.

\.  The School District/Public Entity may, at any lime, by written onder 1o the Contracter, require the
Contractor t0 stop all or any part, of the work called for by this Contract for a period of up (0 niocty
(90) days after the order is delivered to the Contractor, and for any further period to which the parties
may agree. The order shall be specifically identified as a stop work order issued under this clause.
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Upon receipt of the order, the Contractor shall immediately comply with its lezms and take all .
reasonable steps to minimize the incurrence of costs allocable to the work covered by the order duriag

the period of work stoppage.

2. If a stop work order issued under this clavse is canceled or the period of the order or any extension
expires, the Contractor shall resume work. The Procurement Officer shall make an equitable
adjustment in the delivery schedule or Contract prics, or both, and the Contract shall be amended in
writing accordingly.

Men-exclusive Remedies, The rights and the remedies of the Schoo! DistrictPublic Entty under this
Conmact are nol exclusive.

Noncenforming Teader, Materials supplied under this Contract shall fully comply with the Contract. The
delivery of maierials or a portion of the materials in an instaliment that do not fully comply consttutes a
breach of Coatract. On delivery of nonconforming materials, the School Districy/Public Entity may
terminate the Contract for defanlt under applicable ternination clauses in the Contract, exercise any of its
remedies under the Uniform Commercial Code, or pursue any other right or remedy available to it.

Right to Offser. The School DistrictPublic Entity shall be entitled to offset against any sums due the
Contracior, Boy expenses or costs incurred by the School District/Public Entity or damages assessad by the
School District/Public Entity concerning the Contracter's nonconforming performance or failure (o perform
the Contract, including cxpenses, costs end damages described in the Uniform General Terms and
Conditions,

VII. Coatract Termination

A,

Caneellation for Condlict of Interest. Per AR.S. 38-511 the School District/Public Eatity may cancel this
Contract within three (3) vears after Contract execution without penalty or further abligation il any person
significantly involved in initiating, nepotialing, securing, drafting. or creating the Contract on behalf of the
School DismictPublic Entity is, or becomes at any time while the Contract or an extension the Contract 18
in cffect, an employee of or a consuliant 1o any other party to this Contract with respect to the subject
matter of the Cantract. The cancellaton shall be «ffective when the Contractor receives wrillen notice of
the cancellation unless 1he notice specifies a later fime.

Grawities, The School DistrictPublic Entity may, by wrinen noiice, serminare this Conwract, in whole or in
part. if the School District’Public Eatity determines that eoploymesnt or graiuity was offered or made by the
Conmactor or & representarive of the Conmactor 1o any officer or employee of the School DisinetPublic
Entity fon the purpose of influencing the outeome of the procuremnent or securing the Contract, an
Amendment to the Contract, or favorable freatment conceming the Centract, including the making of any
determination or decision about Contract performance. The School DistrictPublic Eatity, in addition to any
other rights or remedies, shall be entitled to recover exemplary damages in the ancount of thres (3) times
the value of the gratuity offercd by the Contractor,

Suspension or Debarment. The School DistrictPublic Entity may, by written notice 1o the Conwactor,
immediatcly termmnate this Contract if the School Disidc:Public Entity determines that the Contractor has
been disbarred, suspended or otherwise [awTolly prolubited from perticipating in any public procurement
activity, including bat not limited to, being disapproved as a Subconteactor of any public procurement wnit
or other governmental boady.

Termination for Convenience. The School DistrictPublic Entity reserves the right o terminate ihe
Contract, in whole or in parl at any time, when in the best interests of the School District/Public Eotity
without penalty recourse. Upon receipt of the written notice, the Contractor shall immedintely stop all
work, a5 direcied in the notice, noufy all Subcontraciors of the effective date of the termination and
minimize all furiber costs o the School DismictPublic Entity, Ia the event of 1ermination under this
paragraph, all documents, dats and reports prepared by the Contractor under the Contract shall become the
property of and be delivered to the School ThistrierPublic Entity, The Contractor shall be entitled to receive
just and equitable compensation for work in progress, work completed, and materials aceepted before the
effeclive date of the termination. The cost principles and procedunss provided in A A C. R7-2-1125 shall

apply.
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E. Termination for Default.

1. Ip addition to the rights resarved in the Uniform Terms and Conditions, the School DistietPublic
Entity reserves the right to terminate the Contract in whole or in part duee to the failure of the
Contractor to comply with eny tenm er condition of the Contract, to acquire and maintain all required
insurance policies, bonds, licenses and permits, or ro make satisfactory progress in performing the
Contract. The Procurement Officer shall provide written notice of the termination and the reasons for
it to the Contractor.

2. Upon termination under this paragraph, !l documents, data and reports prepared by the Contractor
under the Contract shall become the property of and be deliversd (o the School DistictPublic Entity.

3. The School District/Public Entity may, upon termination of this Contract, procure. on terms and ia the
manner that it deems appropriate, matenials and services 1o replace those under this Contract. The
Contractor shatl be lishle to the School DistrictPubliz Entity for any excess costs incurred by the
Schoel DismictPublic Entity re-procuring the materials or servicss.

E. Continuation of Performance through Tennination, The Contracior shall continee to perfocm, in
accordance with the requircments of the Contract, up to the date of lermination, as directed in the
termination notice.

Contract Claims

Adl Contract claims and controversies under this Contract shall be resolved aceording o AR.S. Title 15-213 and
AAC RT-2-155 through R7-2-118]and rules adopted there under.

Cift Policy
The Alhambra School Disirict will accept no gifts, prativies or advertising products from Offerors.  The District
has adopted a zero tolerance policy comcerning Offeror gifis.  The Alhambra School Diswrict may request product

samples from Offerors for official evaluation with disposal of those said samples at the discretion of the
Procurement Officer.

Integrity of Proposal

By signing this Proposal, the Offeror affirms that the Offeror has aot given, nor intends (o give any time hereafter
any economic Opportunity, future employment, pift, loan prawily, special discount, trp favor, or service to any
employee of the School DistmctPabic Eobty in connection with the submitied Propesal Failure 1o sign the
Proposal, or signing it with a false statement, shall void the subminted proposal or any resulting confrace

Offshore Performance

Due (0 secunily and identity protection concerns, direct services under any subsequent contract shall be performed
within the barders of the United Stales. Any services that are deseribed in the specifications or scope of work that
direcily serve the school dismici(s) or charter school(s) or its cliens and may involve access 1o scoure or sensitive
data or personal clisnt data or development or modification of software for the Siate shall be performed within the
borders of the United States. Unless specifically stated otherwise in the specifications, this definition does not apply
to indirect or “overhead” services, redundam back-up services or services that are incidemal to the performance of
the contract. This provision applies to work perfonmed by subconiractors at all tiers.

Coutractar’s Employment Eligibility

A By entering the contract, Contractor warrants compliance with A R.S. 414401, A R.S. 23-214, the Federal
Immigration and Natonzlity Act (FINA), and all other federal immigration laws and regulations.

B. The District may request veri fication of compliance from any Contractor or Subcontractor performing work

voder this contract. The District reserves the right to confirm compliance in accordance with applicable
laws.
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C. Should the District snspect or find that the Contractor or any of its Subcontractors are not in :nmpi_ilan::e,
the District may pursus any and all remedies allowed by law, including, but not limiled to: suspension of
work_ termination of the contract for default, and suspension and'or debarmeat of the Coniractor. All costs
pecessary to verify compliance are the responsihility of the contracor.

XI¥. Terrorism Coontry Divestments

Per AR.S, 35-392, the Districtpublic outity is prohibited from purchasing from a company that is in violation of the
Expert Adminisiration Act.

XV, Scrutinized Business operations

Al Per A.R.S. 35-391, the Schon] District Public Entity is probibited from purchasing from a company with
scrutinized business cperations 1o Sudan.

B. Per A RS, 35-303, the School District/Public Entity iz prohibited from purchasing from a company with
scruinized business operations in Iran.

X¥1. Fingerprint Checks

A If required to provide services on school district property at least five (5) times during a month, Contractor
ghall submit a full sct of fingerprints @0 the school disirict in accordance with A RS, 15-512 of each person
or emploves who may provide such service. Alternately, the school district may fingerprint thosc persons
or employess, An exception to this requirement may be made as authorized in Governing Board policy,

B The Disrict shall conduct a fingerprint check in accordance with A RS. 41-1750 and Public law 92-544 of
all Contractors, Subcantractors or Offerors and their employees for which fingerprinis are submitted to the
District. Contractor, Subeontractons, Offerors and their cmployees shall not provide services on school
district propertics waril authorized by the DistricL

C. Additionally, contractor shall comply with the governing body fingerpriniing policies of cach individual
School District'Public Folity.

XVIL Clarifications

Clarification means commuonication with Offeror for the sole purpose of eliminating minor sregularities,
informealities, or apparent clerival mistakes in the Proposal. It s achieved by explanation or suhstantiation, either in a
writien response o an ipguiry from the Disirict or &s ininated by Offeror. Clarification does not give Offeror an
oppormnity to reviss or medify its Proposal, except o the cxient tiat correction of apparent clerical mistakes resulis
in a revision,

XV, Confidential/Preprietary Information

A, Confidential information request: 1f Offeror believes that its Proposal contains trade secrets or propristary
information that should be wiihheld from public inspection, a stelement advising the Schoal DistrictPublic
Entity of this fact shall accompany (ke Proposal, and the infermation shall be so identified wherever it
appears. The School DisirictPublic Entity shall review the statement and shall determine in writing
whether the information shall be withheld, If the Scbool District/Public Entity determines to disclose ths
information, the School DistrictPublic Entiry shall inform Offeror in writing of such determination.

B. Pricing: The Distmict will not consider pricing to be confidential or proprictary.
N Public reeord: All Proposals submitted in response to this solicitadon shall bacome the propesty of the

Schoaol DastictPublic Entity, They will become a matter of public record available for review, subseguent
10 award notification, wmder the supervision of the Purchasing Official by appeiniment.
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SPECIAL TERMS AND CONDITIONS
RFP # S09-28-15

L iskrict otad

In accordance with the *Uniform Instructions Te Offerors,” paregraph seven, the District Representative is Dr.
Doug Vireil, Assistant Superintendent Business Services.

IL. Purpose

The Alhambra Scheo! [isirict is seeking options (0 redesizn its current web site to a dismibuted web publishing
and content management solution. The primary goals of the project inchude improving ovganizational
communicalion with intérnal and external customers, improving content management, and streamlining district,
schools’, and teachers' web sites. The project will entail the création of a new district web site, 16 individual
school web papes, and a teacher web page remplate individualized for cach school. District administrators,
school stail, and teachers will maintain web papes. Primary consideranion {actors include professional
appearance that is customized for the Alhambra School Disirizt, ease of mavigation, and ease of
updating/maintaining the site. Yemdors mezting specifications must provide a demonstration of ikeir web
publishing and content management solution with the Alhambra School District; provide references of corent
K-12 educarion clients and samples of web site designs; and provide documentation of training and technical
suppart provided by vendor.

111 SICance

A, Offferor agrees 1o maintain such insurance as will fully protect Offeror and the School DistrictPublic Entiry
from any and all claims under any workers” compensstion statute or unemploymeni compensation laws,
and from any and all other claims of any kind or panre for damape 1o property or personal injury, includiog
death, made by anyone, that may arise from work or olher activities camied on, nnder, or facilitated by this
Agresmeol, either by Offeror, its emplovees, or by anyone directly or indirectly engaged or croployed by
Oforor. Offeror agrees o maintaio such automobile hiability insurance as will fully protect Offeror and the
School DistrictPublic Eodty for bodily infury and property damage claims arising ot of the ownership,
manienance or use of owned, hired or nos-wued vehicles used by Offcror or its emplovees, while
prowiding services to the School DistrictPublic Entity.

B. Successful Oiferor will be required to provide proof of md maintain comprehensive geaeral liability
Insurance with a hmit of not less than S1.000,000 per ocourrence apd 52,000,000 ageregate coverage with a
deductible of not more than 35,000 and naming Alhambra School Disteict as an additivus] insured party,

C. Suvccessful Offeror will be required 1o submit proof of and mainiam Worker's Compensation and
Employer's Lizbility Insurance as required by law,

Iv. CCnSEs

Successful Offeror shall maintain in cwrent status all federal, state, and local licenses and permits requirad by
the operation of the business conducted by the Offeror.

V. Safery

A Giferor, at its own expense and at all tmes, shall take all reasonable precautions to prolect persons and the
Dismict property from damage, loss or injury resulting from ihe activities of Offcror, its employees, its
subcontractors, and/or other persons present. Offeror will comply wath all specific job safery requircments
promugated by any governmental authority. including without limitation, the requirements of the
Occopational Safety Health Act of 1970,

B. Al items supplied on this contract must comply with the current applicable occupational safety and health
standards of the Stare of Arizona [ndustrial Commission, the National Electric Codz, and the Natioma! Fire
Protection Association Standards.
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VIL

¥III.

Terms of Award

A

B,

The Diistrict reserves the right 1o award & contract, beginning Japuary 22, 2010 and ending Jamuary 21,
2011. The District reserves the right o exiend the contract for four additional one-year contracts ending
January 21, 2015 providing services performed by the Offerer are satisfactory to the District, and funding is

zvailahle,

Tt is cxpected that Governing Board approval for this cont-act will be made January 21, 2010,

Contraect Award

A coniract under this Proposal will be awarded 10 a single Offeror.

Awnard Basis

The succeasful Offecor will be determined by evaluation criteria including but not limited 10 pricing, ar other
mcentives offered. The Alhambra School Dislriul reserves the rght to award as many term contracts for the
services as may be in the best interest of the District. Awards will not be made based on price alone.

Evaloation

A. Representatives of the Diatrics wili evaluate the proposals and rank them from the most hikely to the one

leas: likely to mest the requirements outlined in the RFP. If several proposals are very closely ranked, the
District may call for intervicws to assist in the decision making. lo sddidon o interviews, the District
reserves the option o call for and eater into discussions »ith the fGrms considered most likely 1o meet the
requirements for the purpose of negotzations, oo pricing and’or other peruons of the proposal, if considered
by the District (o be in the best interest of the District

Proposal shall be submitted in the format contained in this Request for Proposal, This material must be in
sequence and related to the RFT'. This District will make no reimbursement for the cost of devcloping ot
presenting proposals in response to this RFP. Contractors are requested 1o keep the introduction pertion of
their proposal w no more than five (5) pages. The number of atiachments and exhibiis are pnrestricted,
Only information specifically related 1o this ype of project will be evaluated

Evaluation criteria are listed below in their relatve order of impontance (Spesific weighing may be used,
but will not be required)

1. Cest - Initiak, pro-rated implementation through June 30, 2010, with public lavach of new sitc{s)
scheduled for Spring 2010; and continued service, E-Ratable when/if appropriate, for subscquent fiscal
years. Three separate cost breakdowns should be based on the three scenarios in item 2.

2. Implementation Flexibility — Vendor-hosted CMS, client-hosted CMS with vendor-provided
appliances, and'or client-hosted CMS with chent-provided appliances.

3. Data Integration — Fase and robustness of dala misgration for account creation and other
administrative tasks through traditional means such as CSY import'expor, as well as a proven track
record with Lightweight Directory Access Protocel (LDAP), Open Directory Intepration, SAML. cle.

4. Features & Functionality — Easc of use for content creators and end users alike throuphout a
complete, well-rounded, and dynamic feamre set that includes:

Flexible, hicrarchical navigation

Fizxible, hizrarchical permissions

Flexible, hicrarchical content approval

Flexible, customizable page termplates

Preconfizured pages and scis of pages for classrooms. departments, tcams, etc.

News and announcemenlts

Calendars

Site search

User-specific login
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Document and file manapement

Blogging

Forems and/or message boards

AV podcasting

Photo galleries

Flexible form areation, delivery notification or submission via email, and submission archiving
RSS andior email subseription optons

Emai! and’or SMS alerts and notfications

e-Commerce capabilines

Tracking of site traffic, usage. and other statistics

B ¢ 4 & 4 ¥ 4 & & #

5. Expertise — K- 12 focus, yvears of experience, state and regional presence (or commitnent 1o
devcloping onc), etc.

6. Ceriifications and Awards — Relevant professional membership, recognitions, swards, certifications,

atc.
Ev n Sched
The proposals will be initiallv evaluaied for conforming to the requirements of the RFP. Then a technical score

will be given. The proposals with the highest scores may be inferviewed to determine the best interests of the
District. The following schedule is tentative.

KFF Relcased November 235, 2000 -2
RIP Due December 17, 2009
RFP Evaluated . December 18, 2009 o
KFP Short List Notification ' Decemmber 21, 2009

'~ RFP Interviews (if necessary) Week of January 4, 2010

. RFP Best & Fials (1f noccessary) Week of January 4. 2010
RFP Awarded January 21, 2010 ks

| Notice of Award Letters Jaomary 22, 2010

Frei harges

Freight charges should be indicated for each category, Examples:

*  Freight charges apply OR
*  No [reipht with orders over 350 OR
*  FOB Destination

Praduct Delivery
Any Proposal item delivered that does not meat specifications or i5 received in an ungatisfactory condition and
is in @ damaged or unusable condition must be picked up by the Offcror immediately and meplaced to the
district’s satisfaction at no additional charge, or issue full credit.

Gua By the Su ful Oy (3

Offeror guarantees that equipment or matenal offered is standard, new, and as required by the specilications.
Every item delivercd must be guaranteed against faulty material and workmanship for a period of at leasi cae
(1) year from ihe date of purchase, If during this period such faults develop, the successful Offeror agress 1o
replace the item affected without cost (o the DistricL

Tnspection

All materials are subject to final inspection and acceptance by the Districl. Materials failing (o meet the
requirements of this contract will be held at Offeror’s risk and may be returned to Offeror. I so returped. the
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cost of ransportation, unpacking, inspection, repudiating, reshipping or other like expenses shall be the
responsibility of the Offeror.

Offeror Responsibility

A. The successful Offeror shall protect all furnishings from damage and shall protect the school disiniet’s
property from damage ot loss arising in connecrion with this contract, Offeror shall make good any such
damage, injury or loss caused by the operations, or those employees, o the satisfaction of the District. Aay
damage caused to Disinict facilities, lawas, stc., shall be repaired immediately or replaced at no expense 1o
the DismicL

B. The successful Offeror shall adequately screen all employses and, where applicable. independent
contractors, who may be isvolved in providing services under this contract to determine the appropriateness
of their working at a public achool facility.

C.  The successful Offeror shall take all necessary precautions for the safety of students, school enployecs and
the public, and shall comply with all applicable provasions of Fedzral, State and Municipal Safety Laws.
Suceessfol Offeror agrees that they are fully responsible w the Distriet for the acts and omissions of any
and all persons whether directly or indireciy employved by them,  They shall maintin such insurance as
will protest them and (be Districs from claims or damage from personal injury including death. which may
arise from operations under this conract.

D. The successful Offeror must be prepared te provide an adequate work force and inventory of vehicles,
materials and cquipment. It shall be the successful Offerors responsibility to ensure continuanon of
service.

E. The successful Offeror must provide adequate iraining for all contracted enployess providing services
under (his contraet,

F. The successful Offeror must make employees aware of (he requirements of the contract including, but not
limited to delivery requirements, alarm proceduares, and any other information which may be necessary to
pmperly pruvide the sprriﬂmi se:n-‘il:;t:,

a R Ci Agr £

If the Offeror will require the District to sign any form of contractagreement, a copy of that contract/agreement
shall be included with this proposal. Contests and stipulations contained in the contract/sgreement may be part
of the evaluation criteria. The Disirict reserves the right to accept or rgject all or part of the agreement

Delivery ol ices

Services must be received within tims agreed to by the Dismict and the Offeror. The District shall make
decisions as (o compliance with contract services and time and their decision shall be final. The itcms on this
contract shall be delivered per the specifications/scope of work on this contract

A ril

This solicitation 2s well as any resultng contract is issued under the avihority of the Governing Bogrd or
designee. No alteration or apy resulting contract may be made wiltkout the express writen approval of the
Dristrict in a form of an official contract amendmenl.  Any aitemp to alter any contract without such approval is
a violation of the contract and the School District Procurement Rules. Any such action is subject to Iczal and
contractual remedics available to the District nclustve of, but not limited o, contraci cancellaton, suspension
andior debarment of the contractor.
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Billing
All billing potices oust be sent to each District's Accounts Payable Depariment as shown on the purchase
orders. All invoices shall identfy the specific item(s) being billed Any purchase order issued by the Alhambra
School District will refer to the RFF number of this Propesal.

Price Clause

A. Prces shall be firm for the term of the contract. Prices as stated must be complete for the senvices offered
and shall include all associated costs. DX WOT include sales 1ax on any item in the Proposal

B. Afier initial contract term and prior io any contraci repewal, the Alhambra Schoo! District will review fully
documented requests for pricc increases and may at its sole option sccept any changes or cancel from the
contract those items coocemed. The Offcror shall ikewiss offer any published price reduction, during the
contract period, lo (he District concurrent with its announcement to other customers. All price adjustments
will be effective upon acceptance of the Alhambra School District

Fuel Surcharges

No fiel swrcharges will be accepted. No price increases will be accepted without proper request by Contractor
and response by tie District’s Purchasing Division,

and Na r Equal

Any manufaciurer’s names, trade names, brand name or catalog desigpations used in the specifications are for
the purposc of describing and establishing the geneval quality level, desigo and performance desimed. Such
references are pot imended (o limit or restrict offers by other Offerors bul are intended to approximate the
quality desipn or performance which is desired.  Any Proposal which proposes like quality, design or
performance will be considered. 1If the descripiion of the offer differs in any way, Offeror must provide
complete detailed deseription of the proposed itemds) including pictures and literanre where applicable.

Desgriptive Literamre

All affers must include complete manufactures’s deseriptive litemture reganding the supplies they proposs o
furnish. Literarure shall be sufficiem in detail in order 10 allow full and fair cvaluation of the offer submitted.
Faiture to nclude this information may result in the offer being rejecied.

Deviatians (o Proposal

Any deviation from the general or special terms and condifiors. specifications/scope of work, of ImsIuclions 1
Offerors shall be described fully and appendad to the Deviation Form or on the Offeror’s letierhead. Exceptions
must be signed by authonzed representative of the company, Such appepdages shall be considersd pars of the
Offeror™s formal Proposal, For the absence of any statements of deviation or exception, the Proposal shal) be
accepted as in sirict compliance with all terms and conditions.
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SPECIFICATIONS/SCOPE OF WORK
RFP #3809-28-15

District Profile

The Alhambra School District encompasses 13 square miles within the City of Phoenix. The disirict educates |_:¢nr1y
14,500 students in presehool through eighth grade, This year, the district opened its [irst charter high school mlr.h a
freshman class of 150 studeats. The high schoo] will add one class per year until all four years are cfferef]_ on site.
Although 89 percent of students within the district live below the poverty level, Alhambra is a“'rich”™ distnict, nich in
ethnic and cultural diversity. Currenty 45 percent of studenis are English language leamers speaking 42 difforent
languages. The Alhambra School District has 15 schools, 1 charser high school, a preschool center, and a Head Sgan
preschool program. More information on the Alhambra School Dismicl is available on the dismict web sife at

www alhambraesd.org.

Techuical C erations

The Alhambra School District maintains a Wide Area Network (WAN) connecting afl district facilivies o one hub
that serves as a network Operating Center. The hub terminates at the District Office.

Produet Infor mation

For the purpose of this REP_ the Web publishing and content management system shall include all classes of
products that are described in this RFP. The district is intcrested in vendor-bosted CMS, client-hosted CMS with
vendor-provided appliances, andor clicnt-bozsted CMS with client-provided appliances.

Features and Honality

Please indicate which of the following functions your product provides and describe the function in reasonable
detail, indicating if separate drivers and/or software are required to cnable these functions.

1. SYSTEM HOSTING

| System Hosting _ Available Describe in Detail _
1.1 The proposed system may be a hosted Exiemal

svstem external to the disirict and Ya(OnNae O

located on a scoure web site ora Internal

system located on the district’s site. ves (JNo [

1.2 The District shall retain ownership of
all district data and shall have Yes (I No [
... exclusive CORED] ovar uscr accass,
L3 The propesed sysicm shall be
accessible utilizing any Intemet Yes O e O
browser and be platform neuiral
4 The proposed system will import
Microsoft Word, Excel, PowerPoint, | Yes [ ko[
and Adobe PDF files.

1. WEBSITE DESICN DEVELOPMENT/CONTENT MANAGEMENT

Website Design/Management Available | Dreseribe in Delail
2.1 The proposed system will contain
sufficient page layout and publishing

features 1o create visually compelling, Yes[INo[]
dynamic web pages.

2.2 The proposed system wiil provide the
capability to custommize ths look, feel, ’

and branding including the lasout of Ve (INa L]
web site navigation.
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layout templates o promoie a

F.S The proposcd system will provids page
standard format across all web pages.

yes (I No [

The proposed system will allow
multiple people to create and modify
web pages.

Yes (I No [

2.5 The proposed system will create all the
component sections (navigation,
editable regions, persistent regions,
and dynamic content) for an
interaciive web site.

Yes I No [

P.& The proposed system will support
numerous web site member account
subscriptions, which arc mainrainable
bv the Sysiem Adminisirator.

ves (A Ne [

2.7 The proposed system will be sasy to
use so that individuals with limited
computer experience can creale and
maodify web pages, including pages
with dynamic contenl

Yes [ No [

2.8 The proposed system and web sile
editing features will be remeotely
accessible to authonized users,

I Yes[INa{]]

2.9 The proposed system will identify
which users can view specific tvpes
of content on the web site.

ves [N [

2.10 The proposad system will provide
registered acceascs and penmissions
controlled by the System

Admini _

S CINe LT 4

3. SYSTEM FEATURES

System Features

Available

Deseribe in Detail

3.1 The proposed system will provide for
LIRL alias mapping {te create wser-
fnendly URLs).

Ys[OnNe O

3.2 The proposcd system will provide

; varsion control of web publishing and
: editing docoments slored in the

' document 1epository.

Yes [ No O

B3 Users can be either active or inactive.
Inactive users art maintained in the
proposed system for audit and
reporting purposes, but are unable o
access or use the proposed system.

Yes (I Ne [

3.4 The proposed svstem shall provide an
online calendar thar facilitates
viewing and scheduling of evenes,

YsDNoO |

3.5 The propozed system shall include the
capabiliny to scnd email notdfication
of changes mads 1o data and
documenis.

J: Yes [INe [

B.6 The proposcd system will use

functional user coles o determine an

individial's abilities withio the
SVBLET.

Yes(No [
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.7 The proposed systera shall support and |
sccept changes 1o web pages and
docoments in the content ropository.

Yes (I No [

3.8 The propesed system provides for the
display of personalized content for
registered users of the system (2.2,
dynamic calendars, in-line RSS
headline display).

| yes (N[

3.9 The proposed system will mehade
| feamres such as podeasis, R55, phoio
galleries, SMS_ e-Commerce
capabilitics, and creation of caline
{omms.

Yes I Na(J

3,10 The proposed system will offer
racking of site traffic, usage, and
other stats. ]

C e [ Na [

4. TRAINING AND SUPPORT

l Training aod Support |

Awallable

Describe in Dretail

d.d The proposed system, if exernally J
hosted. will inchude a SLA (Service
Level Agreement) with a guarantecd
level of service.

Yes T No (O

-2 The SLA will include compensation
for interruption of service.

yes (N[O

d.3 The proposed system will include an |
in-depih on-line help svstem.

I YBSDNU‘D

H.4 The proposed system shall include
wnitial traiming for uscrs and system
administrator,

Yes [JNo [

4.5 The propassrd ystem shmm\'idd:
24/7 help desk support.

v [ We [

5. SECURITY

Secority

Available

Describe in detail

5.1 The proposed systemn will prevent
unauthorized individuals from
aceessing the proposed system oz 18
data.

Y[ INo [ -

5.2 The proposed svstermm will maintain
AcCess secunty on e section and
web page to cnsure specific content 15
only accessible to anthorized users.

Yes LI No [

3 The proposed syvstem will route any
published web pages though an
approval chain maintained by the
aystem administraror,

Yes I Ko (] |

5.4 The proposed sysiem will accept
complex passwords.

YKo

5.5 In order to ensure zere downtime, the
proposed system is well-equipped 1o
sunive power outages, natural i
disasters, and has redupdant systems
and an ioternal plan in place for
recovery from a compleie disaster,

Yes[Ne [l
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A Extermally Hosted Solunons
Provide a complete and delailed pricing structure including initial set-up and training costs, annual
maintenance, suppartlicense fees {include a sample copy of (he software license agreement andfor
maintenance wpprade agreement), and any other costs associated with the use of the system on an anouwal
basis. Indicate if annua! fees are fixed or subject to aomual increases, and if 30, whal the increases have
been for the Jaat fve yoars,

B. Locally Hosted Solutions
Provide a complete and detailed pricing structure inciuding installation and configuration, raining costs,
purchasing and licensing of the software (include & sample copy of the sofiware licenss agreement and/or
mainlenance’upgrade asreement}, and annual maintenance and supporn fees.

. Hardware/ Software Requiremenis
Frovide a list of required and recommended hardware and software for the operation of (he system,

Ti 13

Provide as approximale timeline for the proposed project by breaking the development into stages and then Jist time
ranges for each io be completed.

Refercnces
Provide at lease threc comparabie sized school districts whose web site was desipned’ereated by your company and

who is currently wsing the soframre offersd in vour proposal. Include any Arizona schoo districts, colleges, or other
sovemment agencies. References should be provided on the eaclosed references form.,
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VENDOR QUESTIONNAIRE
RFP #509-28-15

System Design: Does the proposed product offer multiple modules based on functional capabilities? Yes [] Ko [

If ves, list he sofiware modules offered and attach a brief oveniew for cach module.

| _ J
Indicate any new modules under development
I ]
Indicatc when the current version of your sofiware was relcased.
Indicate when the next version of vour sofiware is scheduoled for peneral relsase. =4
1listerically, how often have new versions of the software been released? o
-
User Interface: Does vour proposcd product have a consistent user interface that is simple and intmitive 1o use?
Yes [ Ne []
1f ves, pleasc describe bow the user inierface is easy and inwitive io use, -~
]
NETWORKING AND SOFTWARE: FOR LOCALLY HOSTED SYSTEMS PROVIDE TIE FOLLOWTNG:
The eavironment{s) operating system(s) your sofiware will operats in
-
The required and recommended hardware requiremnents for your software. .
—}

LOCAL SUPPORT REQUIREMENTS: N ORDER TO REDUCE THE COSTS ASSOCIATED WITH DRIVER
DEPLOYMENT, HELP DESK, AND PRUPOSED SYSTEM ADMIKISTRATION, ATLHAMBRA ELEMENTARY
SCHOOL DISTRICT REQUIRES A SYSTFM THAT REQUIRES A MINIMUM OF LOCAL TECHNICAL SUPPORT.,

Are you able lo comply with this requirement?
Yes ] HWo [O
If yes, please describe the level of local support required. If you are unable o comply with the requircment. pleasc
state why and suggest an allemmare arrangement:
=

Does vowr system require any softwars (o be installed on the user’s compurer?
Yes [ ] No []
LF 50, DESCRIBE.

|

= ' ]

BANDWINTH REQUIREMENT: PLEASE INDICATE THE NETWORK BANDWIDTH LOAD AFFECT OF EACH
PRODUCT TYFPE AND HOW IT IS CALCULATED,
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ASP versns luca) hosting of system: The Alhambra Elementary School District is capable of bosting a propesed solution
locallv. Are youable to ly with this opton?

Yes [J N:ﬂﬁ

If you are able to comply with this option, please deseribe the local hosting Tequirements.

1f wou are able to comply with this option, please describe the hocnse vs. puchase optioms.
L_, mply op i

Securlry':_* Drescribe the proposed systems user auientication and password confrols.

Describe the proposed systems ability (o protect security of transmitted information.

Describe what technologies and techniques have been employed to ensure security of the application, O8, scrvice
{web sarvice, efc.), and database Jevel
i =t

For extemally hosted systems, will Alhambra Elementary Schoel Distract’s data be collocated or intermingled with
ollmnl:slﬂr'ﬁdalamhthe same server? [ 5o, deseribe processes utilized to prevent unauthorized disclosures,

Yes No

_l

Public and Private Web Slte: Dioes the proposed system provide for a public md private web site?
If ves, descnbe how the public site 15 designed to supploment the district’s existing web site.

I . . |

Does the proposed system provide dor alicrative ways for users to access data on the public site for example RSS
feeds?

Yes [ Mo [

If yes, describe.

-

Other Capabilities: Does the pruposed system provide for use for other types of document contenl managemeni (non-
HTML documents)?

Yes [J No [

If ves, describe.

Does the proposed system provide for other community-centric functions, for cxample contact forms, surveys,
customer relationship management, erc.”?
Yes [J No []

If yes, deseribe.
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REFERENCES

RFP #509-28-15
e e
BusipessThstrict'School:
Coulact Person: Contact Person’™s Tille:
Phone # Fax #
Sizc of district. if appheable:

Year implementarion staned:

Praduct utilized:

BusioesaDisTict/'School:

Comact Person:

Contaer Person's Tide:

Phone & Fax #
Size of diswicr, if applicable:
Year implementatiom started:
Product utilized:
—r— B C —
Business DisrictSchool: .
Contact Person: Contaci Person’s Tutle;
Phone # Fax#
Size of distnicy, if applicablc:

Year implementation started:

Product utilized-
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PROPOSAL SUBMITTALS

Each Offeror must supply one {1} original offer, marked with the company name und “ORIGINAL" on the cover in l‘uge
easy-to-read letters and three {3) full conies of each proposal. each marked with the company name and sequentially
numbered “COPY NO. 17, “COPFY NO. 27, “COPY NO. 3", etc. on the cover in large easy-io-read letiers,

Submit a letter of interest to inclode index tabs with Table of Contents.

Tab 1,
Tab 2.
Tab 3.

Tab 4.

Tab 5.

Tab 6.

Tab 7.

Qualifications of the Firm; Expenence and Experuse
Price’Cost Sheet {refer to page 23 — inchude pricing for all three options)
Timelinc {refer to page 23)
Feamres & Functooality {page 20)
Vendor Questionnaire {pace 24)
Refermnees (page 26)

Forms:

Proposal Cost Form (page 28)

Proposat and Acceptance Form (pasge 29)
Exceptions/Deviation Form (page 31)
Confidentislity Proprictary Information Form (page 32}
Addidenal Materials (page 33)
Acknowledgement of Addendums {page 34)
Non-Caollusion Affidavit {page 35)

Drrug Tree Workplace (poge 363

LR.S. W-¢ Form (page 37}

Certificate of Innumance
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PROPOSAL COST FORM
RFP #509-28-15

I'We, the undersigned, propose (o provide the service necessary for (he specifications’ scope of work.

L'We further declare that I'we have carefully read and examined al) information (o the referenced Request for
Proposal. I'We agree to comply with the Districts rules, regulations and policies,

- Name of Company Dale Signed
Authorized SignatoreLocal Representative TalephoneFax Number
Type Name and Position Held with Company E-Mail Address -
Mailing Address City  Sue Zip
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PROPOSAL AND ACCEFTANCE
RFP # 509-28-15
OFFER

The Undersizned hereby Proposals and aprees to furnish the malerial, service or consmmi_cn in compliance with all terms,
conditions, specifications, and amendments in the Solicitation and any written exceptions in the Proposal.

Arizona Transaction (Sales) Privilege Tax License No: For clarification of this Propesal, contact:

Name: -
Federal Employer Identification No, = Fhone:

Fax: _

Tax Rate: _ % E-Mail;
Company Name Signature of Person Authorized to Sipn Proposal o
Address o Printed Nams
City State Zip Title

CERTIFICATION

By signaturs in the Offer section above, the Offeror corrifies:

1.

2

3

g8 1 B tn

The submission of the Propesal did not invelve collusion or other anticompetiive practices.

The Offeror shall not discriminate against any emplovee or applicant for employment in violation of State Executive Order 99-4, HKK-4 or
ARS, §41-146) throogh 1485,

The Offeror has not given, offcred to give, nor intends @ give 21 any time hereafter any economic oppottunity, funore employment. iRy, loan,
gratuity, speclal discound, wip, fava, o service to a public sorvant in connection with the submittied Propewal Fathre w provide a valid
signature affinning the stipulations required by this clausc shall vesult in rgjection of the Proposal. Signing the Proposal with & false statement
shall void the Propotal, any resulting contract and may be subject to legal remedies provided by law,

The Offeror warmsnts that it and al] propesed subcontractors will mainmin comphance with the Federal Immigration and Nationality Act
(FINAY, ARS. §41-440] and A RS, § 23-214 and all other Fedoal immigratios laws and regulations related o the immigration status of is
emplayees which requires compliance with Federal immigration lews by employers, contractors and subcontractors in accordance with the E-
Verify Employee Fligibility Vorification Program,

In accondance with A RS § 3339, the Offeror does not have scvutinized business aperations in Sudan.

In accordance with A RS § 353392, the Offeror Is in compliance and dhall remain in covplianee with the Expon Administration Aot

In accordance with A R.5. § 33393, the Offeror does not have scrutinized business operations in Iran,

In aceondance with AR5, § 13-512, the Offaor shall comply with fingerprinting requircments unless otherwise sxsmptad,

ACCEPTANCE

The Proposal Is hercby accepted.,

The Cantractor is now bound 10 sell the materials or services listed try the attached contract and based upon the soficitation,
including al terms, conditions, specificadons, amendmests, eie., and the Contractor’s Proposal as accepted by the School
District/Public Entity.

This contract shall hencelorih be referred to as Contract No.

The Contractor bas been cautioned not fo commence any billable wark or to provide any material or service uader this contra
until Contracter receives purcbase arder, contract release document, or written notice 1o proceed.

Awarded this day of 20

Authorized Signature
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STATEMENT OF NO BID
RFP #509-28-15

If you are 5ot responding to this servica’commodity, please vomplete and return only this form to the Alhambrs
School District, 4510 N. 37" Ave., Phoenix, AZ 85019 or fax it to the attention of the Purchasing Department 602-
336-2269. (Pleasc print or type, except signature}

Failure o respond may result in deletion of Dfferor’s name from the qualified Bidder's list for the Alhambra School District.

COMPANY NAME:

ADDRESS:
CITY: _ STATE: ZIP:
CONTACT PERSON: __ TELEPHONE:

We, the undersigned, bave declined to respond (o your RFP #509-28-15 for Web Publishing and Content Management
Solution because of the following reasens:

Service/Commodity
We do not offer this product or the equivalest.

Insulficieat ime w0 respond to this solicitation.
__ Remove our name from this list only.
Crur produci schedule would not permit us 10 perform.

Lheable io meet all insurance requirements

. Chher, [Specily below)

REMARKS:

SIGNATURE: . DPATE:
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DEVIATIONS AND EXCEFPTIONS
RFP #509-18-15

Offerors shall indicate any and all exceptions 1aken to the provisions or specification in this solicitation document.
Exceptions {mark one):
No exceplions

__ Fxcepiions taken (describe —attach additional pages if neaded)

The Undersigned hereby acknowledges that there are no deviations/exceprions to this solicilation:

Anthonzed Signature
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CONFIDENTIAL/PROFPRIETARY SUBMITTALS
RFP #509-28-15

Confidential Proprictary Submittals {mark cae);

_ Mo coofidential/proprietary materials have been included with this offer

__ Confidential/Propristary materials inclhuded. Offerors shonld idennfy below any portion of their offer decmed
confidential or proprietary (see Uniform Terms and Coaditions, paragraph 19). Mdennfication in this section does not
puaramtec that disclosure will be provented but (hat the item will be subject 10 review by the Giferor and the Distriet prior to
any public disclosure. Reguests to deem the entire offer or price as confidenual will not be censidered.

Firm

Authorized Signature

Pupe 32 of 37



ADDITIONAL MATERIALS SUBMITTED
RFP #509-28-15

Mark One):

No addidonal materials have been included with this offer

_ Additional Materials attached {describe —attach additional pages if needed)

Fom

Authorized Signahers
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ADDENDA ACKNOWLEDGMENT
RFP #509-28-15

This page is used to acknowledge any asd all addendums that might be issued  Any addendum issued within three days
of the solicitation duc date, will included a pew due date to allow for addressing the addendum issues. Your signature
indicates that you took the information provided in the addendums iaw zonsideration whea providing your complete
Oiler response,

Please sign and date
ADDENDA NO. 1 Acknowledgement

Signature Date
ADDENDA NO. 2 Acknowledgement

Signature Date
ADDENDA RO 3 Acknowledgement

Signature Daie

if ro addendunts were issued, indicate below, sign the form and return with yvour sesponsa.

Firm

Authorized Signature
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NON-COLLUSION AFFIDAVIT

RFP #509-28-15
State of Arizona )
)] 55.
County of i}
_ . affiant,
the =
(Titie)
- (Conmrzcton Offeron)

the persons, corporation, or company who makes the accompanying Proposal, having first been duly worm, deposes

and say=:

That such Proposal is genuine and not sham or collusive, nor made in the interest of, or behalf of, any
persons oot herein named, and that the Offeror has not directly or indirectly induced or solicited any
other Offeror (0 put in a sham Proposal, or any other person, firm or corporation o refrain from
submitting a Propoesal, and that the Offeror has ot in any manmer sought by collusion to secure for

iself an advantage over any other Offeror.

Subscnibed snd swomn to before me

this

_ dayof .20

Signanire of Nomry Public in and for the

Stawe of

County of
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DRUG-FREE WORKPLACE CERTIFICATION
RFT #509-28-15

Prefezence must be given to Offerors submitting a certification with their bid certifying they bave a dmg-frec
workplace. The special condition is as follows:

IDENTICAL TIE OFFERS - Preference shall be given to businesses with drug-free workplace programs.
Whenever two or more bids, which are equal with respect 10 price, quality, and service for the procurement of
commodities or contraciual services, An Offer received from a business that cerifics thar it has implemented a
drug-free workplace program shall be given preference in the award process. Established procedures for processing
tie oficts will be followed if none of (e tied Offerors have a drg-frec workplace program, a business shall;

1} Publish a siatement notifying employecs that the unlawful manufacture, distribution, dispensing. possession,
or use of a controlled substance is prohibitad in the workplace, and specifies the actions that will be taken
against coployees for violanons of such prohibition.

2} Iaform employees aboul the dangers of drug abuse in the workplace, the business's policy of maintaining a
drug-free workplace, any available drug counscling, rehabilitation, and employee assistance programs, and ihe
penalties that may be imposed upon employees for drup abuse violadons,

3} Give each emplover enpaged in providiog the commaodities or contractual serices that are under Bid, a copy
of the statcment specified in subsection (1),

4} In ihe statement specified in subsection (1), notify the employees that, as a condition of working an the
commoulities or contraciual services that are under this offer, the employee will abide by the terms of the
staiement and will ootify the cuployer of any conviction of, or plea of guilty or nolo contendere to, any
violation of any controlled substance law of the United States or any sfate, for a violation occurring in the
workplace no later than three (5) days after such conviction

3} Lmpeose asanction on, or require the satisfaciory participation in a drup abuse assistance or rehahilitation
program if such is aveilable in the employce’s community, by any employec who is so convicted.

6) Make a geod faith effort 10 continue to maintain a drug-free workplace throuzh implementation of this section,

As the person authorized (0 sign the statement, [ cemify that this firm complies fully with the sbove requiremenis.

COMPANY NAME

OFFEROR'S SIGNATLRE

Must be executed and returned with aitached proposal at time of opening (o be cansidered,
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Date:

ALHAMBEA SCHOOL DISTRICT #68
4510 N. 37 Avenue
Phoenix, AZ 85019
{602) 3362072

ADDENDUM NUMBER }
RFP #505-18-15

Decomber 11, 2009

Regarding: Web Publishing and Content Management Solution

The fellowilng questions have been submitted.

Q:
A

o

2 Ee

A

A

Ar

ol

Do you have a specific budget for this project?

At this time there is pa spesific budget We will review and evaluate the submitted bids bascd om the
specific requirements in the scope of work, work done for other school districts‘references, and aestheric
designs of other sites designed by the vendors.

Whi developed the current site?
The District’s current site was designed indemally by staff in the technology department.

Doz the District maintain the cument sie?
Currently, the District’s site 15 mamtained by staff.

Having buill many education sites (including distriet sites, schools sites and universities) we suggest
separating the projeci in two phases: 1) Requirements Analvsiz 2) Implementation — Separating it (his way
allows our team of experis and Alhambra School District to gain a high level onderstanding of all cxisting
and future business requirements, user/audience requirements, branding and marketing requirements, and
technical requitements before beginning any work on the project (ihercfore less expensive in the long run
and scatable}. 15 1ns spproach ok?

The project development is up to the individual company on how the project is complated Once a vendot
is selected, we will have committee mestings including the veador to determine what the aew site will
include, and bow it loaks.

Om page 15 (Scetion [1 - Pupose) you mention there would be 16 school pages — Does that mean 16
individual school siteg with uninue design for each? If so how many pages are there in each school site?
The District will want 16 individual schoc] gites linked to the District’s #ite. Becavse most of our schools
do not have school wehsites, we will mest with a commiltes a5 well as the selected vendor to determine the
comtent of each school page.

On pape 13 (Section H — Parposs} you medtion this project includes a teacher web page template. Docs
this mean teachers would create their own sites using the new Content Manapement System or will they
create sites outside the system using the template?

The Dristrict, alomg with the selected vendor, would ereate a template for teachers to use, and teachers
would upload their own information to the template writhin the content management sysiem.

Om page 17 {Section [X — Fvatuation) Under Features and Functionality you mention e-Commerce. Will
the disirict sell producizs? AHow for parents o pay for fees or supplies online? Donations? Please expand
as we have developed very siople e-Commerce applications or full-blown e-Commerce sites that can vary
in scope and price.

At this point. the District docs online 1ax credit donabons; however, we would like (o know the company’s
ability for other e-commeres for possible future wse,

Will the sites need to be in multple langoapes fi.e. Spanish and English)?
Ar this rime, the sites would e in Englizh only. Tn the future, however, we want io know il the 2ompany
has the capahility to do an English/Spanish version



ADDENDUM NUMEER 1 Con't
RFP #509-28-13

Q: On page 20 {Section 1V — Feanwes and Functiomalitny} you mention the ability to “import™ Word and ather
documents 1o the site. By “impen™ do you mean you can convert a document to a web page automatically
or do you mean upload these documenits for easy download by (he differeol audiences?

A Toupload documents for casy dowaload by different audiences.

Q: On page 21 (Section I¥ — Featmes and Functionality) vou mention the ability to identify which users can
view specific types of content on the Web site. By “nsers” do vou mean public users or admin users? Will
there nesd 1 be password protected sections of the public site for standard visitors?

A We mean both. At this time, parents dn nol have password protected sections; however. we would like to
look at this in the future. We have a few oaline programs where paren= ¥isit to check grades; we'd
eventually like to have these located within our site and may have parenis login for specific information.

O Similar as above: on Page 22 section 3.8 — Do public users create profiles to customize their experience on
the sit=? How many users do you envision creating profiles for? How will you manage wsers? Do they
request access and someone approves them? Or do (hey just register and stant receiviog personalized
conteni?

A Al this time, we do rot have public users create profiles. In the future, we would like w0 invesiigaie how we
<an allow tcachers to log into webmail, go 1o Intranet from home, parests vicw online grades, etc. We'ro
Jjust wanting (0 know capabilities from vendors.

The balance of the specifications and quoting instructions will remain the same. Offerors (o acknowledge recsipt
and acceptance of this addendum by signing, daving, and refuraing it with their response or prior 1o the bid/proposal
opening date and time.

Barbara Moutder

Supervisor

Purchasing/Warehousing

MName of Company i Date

Sigpature of Person Authorized (0 Sign Offer Printed Name & Tite



